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00 00paboTKe MepCOHATBHBIX JAHHBIX PAOOTHHKOB, BOCIIHTAHHHKOB H HX
poaMTe/iei (3aKOHHbBIX NpeAcTaBuTe/eii) MyHHUHIATLHOIO 610, KeTHOTO
JOIIKOJIBHOT0 00pPa30BaATeILHOI0 YUpe/KIeHHs IeTCKHIl ca/l KOMOHHHPOBAHHOTO BHAA
Nel « Kostokoasunx» ( nanee -MBJIOY)

1. O6mme moJtosKeHUA

1.1. Hacrosimee [lonoienne 06 o0paGoTke mnepcoHaNbHLIX JaHHBIX paGOTHHKOB.
BOCIIMTAHHHKOB U UX POIMTEIICH (3aKOHHBIX NpeacTaButeneit) (nanee — [lonoxenne) MBJIOY
pa3padoTaHO HA OCHOBAHHU:

— ctatbu 24 Koncrutyimu Pocceniickoii ®enepannu;

— rael 14 Tpynosoro Konekca Poccniickoit ®eneparm;

— OecnepanbHoro 3akoHa P® ot 27.07.2006 Ne 149-®3 «O6 uHpopmanmuu.,
UH(OPMATH3AIMH | 3anUTe UHPOPMAITHH Y,

— Qezrepanbroro 3akoHa PO o1 27.07.2006 Ne 152-®3 «O nepcOHaIBHBIX JAHHBIXY:

— ®ejepanbHoro 3akona PO or 29.12.2012 Ne 273-®3 «OG o6pasosannn B Poccuiickoii
ODenepauuny»;

— mprkasza @CTOK Pocenn or 11.02.2013 Ne 17 «O6 yTBepxiIeHH: TpebGosanmii o
3aMTe  HHQOpPMALMM, He COCTABIAIOLICH TOCYIapCTBEHHYIO TaiiHy, cojepkauiciics B
roCYIapCTBEHHBIX HHPOPMAIMOHHBIX CHCTEMAX ),

— TlocranoBnenns [pasutensctea PO or 01.11.2012 No 1119 «O6 YTBEPIKIACHUH
TpeOOBAHHH K 3alUMTE MEPCOHANBHBIX JAHHBIX NMpH WX 00paGoTke B HH(DOPMALTHOHHBIX
CHCTEMaX [1E€PCOHAbHBIX JAHHBIX);

— IlpaBut BHy TpeHHEro TPYI0BOTO pacropsKa.

1.2. llenv  paspaGotkn  [lonoxkenus —  onpenenenue nopsaka  oOpaboOTKH,
CHCTEMAaTH3ALUMN,  JCIONB30BAHHS, XPAHEHUA W MEpelayd  CBEJEHMH, COCTABIISIONIHX
TMEPCOHATBHBIC TaHHbIC: OOecreuenye 3aliThl MMpaB W CBOOO PaGOTHHKOB YUPeKICHHS,
YHALUXC W HMX pOJUTENICH (3aKOHHBIX NpeAcTaBuTeneii) npu oOpaboTke MX MEPCOHATBHBIX
AaHHBIX, & TaloKe yCTaHOBJICHHE OTBETCTBEHHOCTH JOJUKHOCTHBIX /ML, MMEIOIIUX JOCTYN K
MEPCOHANTLHBIM TaHHBIM PabOTHUKOB YUPEKJICHUS, Y9alUXcs M HX POAMTEICH (3aKOHHBIX
MPCIACTABUTENCH) 3a HEBBIMOIHEHUE TPEOOBAHUIT HOPM, PEryIHpYOIMX 00paboTKY H 3alluTy
[IEPCOHANbHBIX JTAHHBIX.

1.3. IlepconanbHble JaHHBIE OTHOCATCS K KATEropuu KOH(HIEHIHATBHOMN HHPOPMALIHH.

1.4, Bece paGoraukun MBJIOY, B COOTBETCTBHH CO CBOMMH MOJHOMOYHMAMH BJIAACIOLIHE
HH(pOpMalmeii, oTHOCALIEHCS K [EPCOHANbHBIM [aHHBIM, O COTPYJHHKAX, YYALIUXCS M HX
POIUTENAX  (3aKOHHBIX TPEJICTABHUTENAX). [OJIYYAIONIHEe M  HCHONB3YIOUIHE ee, HecyT



OTBETCTBCHHOCTL B COOTBETCTBHM € 3aKkoHojaTenbcTBOM Poccuiickoit  Penepauuu  3a
HapylICHHE PEKHMA 3allMThI, 00pabOTKN 1 OpsIKa HCTIONB30BAHMUS YTOH HH(BOPMAIIHH.
1.5. Ilopsnok BBOAa B neiicTBHe U usmenenus [Tonoxkenust.
1.5.1. Bece usmenenus B [lososeHHe BHOCATCS MPHUKA30M 3aBEAYIOLIETO yYPEHKICHMUS.
Mo BHecenms w3MeHeHHMI B Hacrosimee  [lojokeHme B CBA3M ¢ M3MEHEHHEM
3aKOHOAATENLCTRA, PErIaMEHTHPYIOLLIErO BOMPOChl 00pabOTKH MEPCOHANLHLIX JaHHBIX. HACTOALLEE
[Nonoxkenue aeHCTBYET B HacTH, HE NPOTHBOPEUALUCH 3aKOHOIATEIbCTRY.
1.5.2. Bce pabGoraukn MBJIOY 10mkHBl  OBITH  O3HAKOMIIEHBI €  HACTOSIIHM
[Tonoxenuem noa pocnucse.
1.6. Pesxum KOH(OHMACHUMAILHOCTH NEPCOHANBHBIX JAHHBIX CHHMAETCA B CAYYasX HX
00€e3/TMYMBaHUA W TI0 UCTEYEHHH 75-JI€THEr0 CPOKA WX XPAaHEHHs, €CJIH WHOE He ONpe/eseHo
3aKOHOM.

2. OcHOBHBIE IOHATHS H COCTAB MNepCoOHATBHBIX TaHHLIX

2.1. Jlna uenmeil Hacrosmero [los0KeHUs HCHIONB3YIOTCHS CHEAYIOUIHE OCHOBHbIC
HOHSATHS:
~ [IepCOHANBHBIE JIAaHHbIE — J1100as uH(OPMALIHs, OTHOCAIIAACS K [PSAMO MM KOCBEHHO
OIpeIeIEHHOMY WM onpejenseMomMy (Qu3udecKomy Juiy (CyObeKTY NEPCOHANBHBIX JaHHbIX):
pabOTHHKY, BOCHMTAHHUKY H €0 POAMTENSM (3aKOHHBIM [PEACTABHTEISAM), B TOM HYHCIE HX
(hamMuinsl, UMsI, OTYECTBO, FOJI, MECSLL, JaTa U MECTO POKIEHH, apec, ceMeiiHoe. COLUaIbHOE,
HMYIIECTBEHHOE TIOJIOKEHHE. o0pa3oBanne, mnpodeccus. TOXOAbL, Apyras HHGOpMaLUs.
HeOOXOAUMAs YYPEKICHHIO B CBA3H C TPYJAOBBIMH  OTHOLIEHHAMH ¢  paOOTHHKOM.
00pa3oBaTeILHBIMU OTHOLICHUSME — yHalMCS, €r0 POJUTENEM (3aKOHHBIM IPECTABHTEIEM );
-oneparop — topuamveckoe sumno (MBJIOY), camocrtositesisHO opraHusyloulee u - (HIH)

OCymieCTBIIAIOMEee  00pabOTKY MepcOHANBHBIX JAHHBIX, a TaKKe Olpeensionee el
00paboTKH NEPCOHAILHBIX JTAHHBIX, COCTAB MEPCOHANBHBIX JAHHBIX, MOISKAIIHX 00paboTKe.
JCHCTBHUS (OnEpaLuh ), COBEPIIAEMbIe € MEPCOHAILHBIMHU JTAHHBIMMU;

— 00paboTKa epcoHanbHbIX JaHHBIX — 000e JeiicTBre (omepaius) Hiu COBOKYITHOCTb JIeHCTBHIA

(onepauuit), COBEPLIAEMBIX U HCIOJIB30BAHUEM CPEICTB aBTOMATH3ALMH UM 03 HCMOJIb30BAHMUS
TaKuX CpeACTB C I[EPCOHAIBHBIMH JIaHHLIMM, BKJIIOYas cOOp, 3alMCh, CHCTEMATH3ALUIO,
HaKOIJICHHE, XpaHeHHe, YTOYHEHHWEe (OOHOBIEHHE. W3MEHEHHEe), W3BJICYeHHE. HCIIOIb30BAHNE.
nepejady  (pacnpocTpaHeHue, NpeJoCTABACHHE. J0CTYM), 00e3In4HBaHHe, OsioKkHpoBaHueE,
YAQICHUE, YHHYTOKCHHE IIE€PCOHATIbHBIX JaHHBIX PAdOTHMKOB, YHAUIMXCS M HX poauTeneii
(3aKOHHBIX TIpeJICTABHUTENCH);

- KOHQHIEHIHATBHOCTh TEPCOHANBHBIX JAHHBIX — OOA3aTENbHOE UL COOMIONCHUS
Ha3HaYCHHOTO OTBETCTBEHHOTO JIMIA, MOJIYYHBIIETO JOCTYN K MePCOHATLHBIM JaHHbIM
pabOTHUKOB. y4alUXcs M MX poauTened (3aKOHHBIX nNpeacTaBuTene) Tpebosanue He
PacKpbiBaTh TPETHHM JIMIIAM W HE PaCHpOCTPaHATh [EPCOHATbHBIC JIaHHBIE 0€3 coriaacus
pabOTHUKA MIIH POHTENS (3aKOHHOTO TIPEICTABUTEIS ) HITH HHOIO 3aKOHHOTO OCHOBAHMS:

— paclpocTpaHeHHe l'IepLOHa;Ibel\ JAHHBIX — JeHCTBHS, HarpaBJICHHBIC Ha PACKPLITHC
[E€PCOHANbHbIX TAaHHBIX paDOTHHKOB YHalluXxcsa U HX pO,_lHTe.."ICH (3aKOHHBIX Hpeﬂ,CTdBI/lTe"ICH,\

HCOTPEICACHHOMY KPYTY JIMIL (Tlepejada MepcoHalIbHBIX JAaHHBIX) WM Ha O3HAKOMIICHHE C
NEPCOHATPHRIMH - TAHHBIMH  HEOTPAaHHYCHHOIO Kpyra JIML. B TOM 4Hcie OOHapojgoBaHHe
[IEPCOHATILHBIX JAHHBIX B CPE/ICTBAX MACCOBOH MH(OpMaIUH, pazMelieHne B HHGOPMAIHOHHO-
TEICKOMMY HHKAIIMOHHBIX  CeTSX HJIM TIPEJIOCTABIEHHE JOCTYNa K IEPCOHAIBHBIM JTaHHBIM
KaKuM-J1H00 HHBIM COCOOOM:

~ IIPCIOCTABICHHE TMEPCOHANIBHBIX JTaHHBIX — JCHCTBHA. HAlpPaBIEHHbIC HA PAacKphLITHE
IEPCOHATILHBIX JaHHBIX OTPEJCIICHHOMY JIMIY WIIH ONIPeIeleHHOMY KPYTY JIHIL;

~ UCMO/Ib30BAHUE TIEPCOHANbHBIX JAHHBIX — JEHCTBUS (OMepaluu) ¢ MnepcoHaabHbIMU
A2HHBIMH, COBEPLIAEMBIE JO/LKHOCTHBIM JIMLIOM B LE/ISAX NPHHATHS PELICHUI U COBEPIIEHUS
HHBIX JICHCTBHIH, TOPOKAAIOIIMX IOPUIMYECKHE M[OCIC/ACTBUS B OTHOMICHHH PaBOTHHKOB.
YYalMXCcs U HX POJHUTENCH (3aKOHHBIX MpecTaBuTeneii), 1M60 uHbIM 00pa3oM 3aTparkBarolnX
UX MpaBa ¥ cBOOO/IbI HIIH MTPaBa U CBOGOIBI APYIHX JIHILL

— OJOKHpOBaHHe MEPCOHABHBIX JaHHBIX — BPEMEHHOE mMpekpalieHne o6paboTk
NEPCOHANIBHBIX JAHHBIX PabOTHUKOB, yyalllUXcs U UX POJMTENEH (3aKOHHBIX MpeacTaBUTENe)



(32 UCKJIIOYEHHEM cay4aeB, eciH o0paboTka HeoOXoauMa i YTOYHEHUs IE€PCOHAIbHBIX
JAHHbIX );

— YHHUTOXKCHHC NCPCOHANNBHBIX HTAHHBIX — JEHCTBUS, B pe3yibTaTe KOTOPLIX CTAHOBHUTCH
HEBO3MOJKHBIM BOCCTAHOBHThL COJCpIKAHHE [EPCOHANBHBLIX JAHHBIX B  HH(MOPMAIHOHHOH
.CHCTeMe MepCOHANBHBIX JIAHHBIX W (MIM) B pe3yJibTaTe KOTOPBIX YHHUYTOKAIOTCS MaTepralibHbIe
HOCHUTC/IA TNCPCOHATBbHBIX JaHHBIX paﬁomnxoa. ydalmuxcad H o KX pOﬂHTeﬂeﬁ {3AKOHHbIX
NpeACTaBUTEICH ):

- 00e3MYnBaHne NEPCOHANNBHBIX  JAHHBIX — IICHCTBUSA, B pe3yjbTare  KOTOPbIX
CTAHOBUTCS HEBO3MOYKHBIM 0€3 MCIOJIL30BAHNS JTJOMOIHUTETBHON HH(bOpMElLlHH ONpeIAC/IHTb

IMMPUHAIIC)KHOCTE IMEPCOHATBHBIX JAHHBIX KOHKPETHOMY pa’f)OTHHK}/’. ydamemMyces Mo ero
POANTENAM (3aKOHHBIM MIPEJCTABUTENSAM );

- 00IIeIOCTYIHBIE  TIEPCOHANbHBIC  JaHHBIE — MepcoHaibHble  AaHHbIE,  10CTyN
HEOrPAHHMYEHHOr0 KpyIa JHLL K KOTOPbIM [Pe/I0CTaBlIeH ¢ corjiacus pabOTHHKA, 3aKOHHOIO
MpeCTaBuTeNs y4alerocs Ml Ha KOTOpble B COOTBETCTBUM ¢ (elepanbHbIMH 3aKOHAMH HE
pacnpocTpansaeTcs TpeboBaHue coO0MI0ICHUA KOHPHIEHIIHATbHOCTH

- uHpopManus — CBEJACHHS (cooOmeHus. JaHHbIe) HE3aBHCHMO OT (OpMBI  HX
[peICTABICHHUS;

- IOKYMEHTHpOBaHHas HH(opMauus — 3apMKCHPOBAHHAs HA MAaTEPHAILHOM HOCHTEIE
OyTeM JOKYMEHTHPOBAHHA l‘IH(bOpMaI_!.HSI C PEKBH3UTAMH, MO3BOMAKOIINUMH ONPEIACIUTL TAKYHO
HH(pOPMALIMIO UK €€ MaTePUANIbHbIH HOCHTE b.

2.2. KoMIuieke JOKYMEHTOB, COINpOBOKAAIONMI Tponece o(OpMIeHHs TPYIOBbIX
OTHOIIEHUH pabOTHHKA MPU €ro Npueme, NepeBo/ie U YBOJIbHEHHUH.

2.2.1. Undopmanus, npeacrapnsemas pabOTHHKOM MpU HOCTYILUICHUHM Ha padoTy B
yupeKIeHHe, 10JIKHA UMETh JOKYMEHTAIBHYH (hopMy.

IIpyu 3aknaioueHHn TPyJ0BOTO JIOMOBOpa B COOTBETCTBUH CO ¢T. 65 Tpynosoro koaekca
Poccuiickoil eepaiuy IM10, MOCTyNakollee Ha paboTy, HpeibsBiseT paboToAaTelo:

— NacHopT WIIK HHOH JOKYMEHT, YI0CTOBEPAIOIIHN JIHYHOCTD,

— TPYIOBYH KHMKKY W (MJIM) CBEJCHHA O TPY/JOBOH JEATENbHOCTH, 33 MCKIIIOUEHHEM
CliydacB, €CJIH Tp)"ﬂ,OBOﬁ JOroBOP 3aKIIOYACTCA BIICPBLIC HITH paﬁDTHI/IK NocTynaeT Ha paﬁor)'
Ha YCIIOBHAX COBMECTHTEILCTBA, JIHOO TPY/10Bas KHHKKA Yy pa0OTHHKA OTCYTCTBYET B CBS3H C €€
YTPaToH MM MO IPYTUM HPHYUHAM;

— JOKYMEHT, [OATBEPKAAIOUIMH perucTpalMi0 B CUCTEMEe  HH/MBH/IYalbHOIO
(mepcoHUPUIIMPOBAHHOT0) yUeTa;

— JIOKYMEHTBI BOMHCKOI'O YueTa — Uil BOGHHOOOS3aHHBIX U JIUL, MOJJCKALINX MPH3BLIBY
Ha BOEHHYIO CIIYKOY:

— JIOKyMeHT 00 oOpazoBaHuy W/MIM 0 KBaTMbHUKALNMK MM HATHYHH CHEIHATBHBIX
3HAHWH — ITPH NIOCTYIUICHUH Ha padoTy. TpeOyIolLyio clielHallbHbIX 3HAHUH WJIH CHEHHATbHON
MOJrOTOBKH;

— COpaBKy O HaIMYMM (OTCYTCTBHH) CYIMMOCTH M (MnH) Qakta YroJOBHOTO
npecaeoBanus JIMOO O TpEeKpallleHHH YrOJOBHOIO MpecieI0BaHUs M0 PeadHInTHPYIOMIAM
OCHOBAHMAM, BbLAAHHYIO B TOPSAKE U 1O (GOpME, KOTOPbIE YCTAHABIMBAIOTCA (DeepanbHbIM
OpraHoM HCTOJTHHTEILHON BIIACTH, OCYIIECTBIAIOMAM (DYHKIIHH 110 BhIpabOTKE W pean3aliin
rOCYJapCTBEHHOM MOJUTUKHA H HOPMATUBHO-IIPABOBOMY PEryJIMPOBAHHIO B chepe BHYTPEHHHX
A€, — IPH MOCTYILUIEHHH Ha paﬁory. CBA3ZAHHYIO C OCATCIIbHOCTBH), K OCYIICCTBIEHHIO KOTOpOfI
B COOTBETCTBHU ¢ HacTosAIMM Komekcom, HHBIM (heiepasibHBIM 3aKOHOM HE JIOMYCKAOTCs JTHIA.
MUMECIOLIHE MJIH HMMEBIUHE CYIMMOCTb., [OJBEPrarOLIHecs: WM MOABEPraBUIHECS YTOTOBHOMY
Ipecie0BaHHIO.

CsuaerenscTBO 0 nprcBoeHnH MHH paGoTHHK TIpecTaBiser MpH ero HaTnIui.

2.2.2. Ilpu odopmnenun paGorHuka Ha pabory (Mocjie 3aKIOUEHHs TPYI0BOrO
noropopa) sanonnsercs yHubuuupopanHas ¢opma T-2 «Jluvnas kaprouka paboTHHKa», B
KOTOPOH OTpakKaroTCs CIEAYIOLIHe aHKeTHbIE U Onorpaduueckue paHHble padorHHka: @.11.0..
JaTa U MECTO POKIACHHS. I'PAXKIAHCTBO. YPOBEHb 3HAHMUS HHOCTPAHHBIX sI3bIKOB, CBeIAeHHUS 00
00pa3zoBanuy, mpogeccuH, craxke padoTbl, ceMeHHOM MOJ0KeHHM, JaHHBIC NacnopTa. ajpec



perucTpaldy, aapec TPOKHBaHUS, KOHTakTHENT Tenedon): WMHH. Homep nokymenTa.
MOATBEPAIAIONIEr0 PETHCTPALMIO B CHCTEME HHIMBHYalbHOTO (NMEPCOHH(PHIMPOBAHHOIO)
yuera; CBeJIeHHS O BOMHCKOM yueTe: HH(popManus O TPYAOBOH JACATEIbHOCTH: Pe3yJbTaTbl
aTTecTaryii paGOTHHKA (J1aTa aTTECTANM, J1aTa 1 HOMEp MPOTOKOJIA, PeeHHe aTTecTallHOHHO
KOMHCCHH); JaHHbIE O TOBBIIICHUH KBIM(QUKALMKM: CBeleHUs 0 TNpodecCHOHATbHOI
[epenoArOTOBKE; JaHHble O Harpajgax, MOOLIPEHHAX: HHpopMalusi O MNPEIOCTAB/IAEMbIX
OTIyCKax; npaBo padOTHHKAa Ha COLMAJIBHBIE JILIOTHL, JOTOJHHTEIBHBIC CBEJACHHA: TPYITa
WHBAJIMIHOCTH, HAJIMYHE BOMTEILCKOTO YI0CTOBEPEHHS: OCHOBAHWE PACTOP/KEHHA TPYIOBOTO
JIOroBopa.

223. B MBJIOY co3marorcss M XpaHSTCA  CJEIYIOIMe TPYINBl  JOKYMEHTOB.
cojiepKaliue JaHHble 0 padOTHUKAX B €AMHUYHOM HJIH CBOJTHOM BHJIEC:

2.2.3.1. JIOKyMeHTBbI, cojepiKalijiie TepCOHANbHbIE [aHHble PAOOTHUKOB (KOMILIEKChI
JIOKYMEHTOB, COTIPOBOKIAIONIHE Mpolece oQOpPMICHNS TPYIOBBIX OTHOLICHHH MpH HpremMe Ha
paboty, nepeo/ie. YBOJbHEHHHU; TOUIMHHHKH W KOITHH NPUKA30B M0 JINYHOMY COCTaBY: JINUHbIE
fena v TpyJA0Bble KHHKKH paOOTHHKOB; /Ie/1d, COJep/Kaliie OCHOBAHMS K MPUKA3aM 110 JTHYHOMY
COCTABY; JieJia, COJIepKalllie MaTepHasibl aTTecTalin pabOTHUKOB: CITYKEOHBIX paccieI0BaHHmil:
CpaBoYHO-HHPOPMAIIMOHHBIH  0aHK JaHHBIX 10  IepcoHaly (KapTOTeKH. KypHAIbl):
MOTHHHUKA M KOTMHMH OTYETHBIX, AHATUTHUYCCKUX H CIIPABOUYHBIX MATCPUAIIOB, ICpeaaBaeMblX
AJIMHHHCTPAIINA  YUPEKICHUS, KOMHMH OTYETOB, HAIPaBJISEMBIX B TOCYJApCTBEHHBIC OPTaHbI
CTATUCTHKH, HAIOTOBblE HMHCIEKIHH, BBILIECTOALIME OpPraHbl YNpaBicHHs 0OpasoBaHHEM U
JApYyrue yupeKJIeHus).

2.2.3.2. JloKkyMeHTaIMsl 10 OpraHu3aildd  padoThl  (MOJOKEHHS, JOJKHOCTHBIS
MHCTPYKIHH, TIPUKA3bl, PACHOPSUKEHHUS aJIMHHHUCTPALMHK); JAOKYMEHTbI M0 TUIAHHPOBAHHIO,
yUeTy, aHANM3Y W OTHETHOCTH B YACTH PABOTHI ¢ TIEPCOHATIOM YUPEKICHHUS.

2.3. Undopmarus, npeacTaBiseMas poAUTENIMH (3aKOHHBIMH NPEACTABUTEIIAMU) MPH
MOCTYIUICHUH BOCIMTAHHUKOB B YUPEK/ICHHE, JOKHA UMETh JNOKYyMeHTaubHylo dopmy. Ilpu
MOCTYTUIGHUH  BOCTIHTAaHHHKA B yUYpeXkjJeHHEe pOJUTEeNN  (3aKOHHBIE  TIPEJICTABUTE]TH)
NPEABABIAIOT YUPEKICHHIO:

— KOMUIO JIOKYMEHTA, YJI0CTOBEPSAIOIIETO JINYHOCTD 3aKOHHOTO MPeACTaBUTEIIS:

- KOIMIO CBHUJETENbCTBA O POXKIACHUM pedeHKa WIH JOKYMEHTa, MOATBEPIKIAIOLIEro
POJICTBO 3asBUTEIIS:

— MEJIMIUHCKHE JIOKYMEHTbl O COCTOSIHHM 3710pOBbsi (MeaMUMHCKas Kapra ®-26. Kapra
npopnpusuBok ®-63);

— KOTIHIO CTPAaXOBOTO MEIHIIMHCKOTO MOJIHCA;

- KOMHUS JOKYMEHTa, MOATBEP/KIAIOLICro pPerucTpaluyld B cHCTEMe HHIMBHIYAIbHOIO
(nmepcoHU(PHIUPOBAHHOIO) yUeTa:

— CBEJICHHSI O POAUTENSAX (3aKOHHBIX NPEICTABUTENAX);

= CIIPaBKY O MECTe KUTEIbCTRA:

~ KOHTAKTHbIE JIAHHBIE;

~ HHbIE CBEJICHHS., OTHOCALIMECS K I€PCOHAIbHBIM JaHHBIM BOCIMTAHHUKA.

Poautenu (3akoHHble mpe/icTaBuTeNN) JeTei, SBIAOIMUXCA HHOCTPAaHHBIMHU IPaK1aHaMu
WM namMu 0e3 TpakIaHCTBa, JOTOJIHHTENLHO MPeABABIAIOT JOKYMEHT, IOITBEPIKIArOIIHT
pOICTBO 3asBUTENS (MM 3aKOHHOCTh [pEJACTAaBlACHUS TpaB pedeHKa), W JIOKYMEHT,
[OATBEPIK/IAIOIMIL IpaBo 3asBUTENs Ha npedbiBanue B Poccuiickoll Penepayuu.

WuocTpadnsie rpakaaHe W Jmna 0e3 rpakJaHcTBa BCe JIOKYMEHTBI MPEJICTABISIOT Ha
PYCCKOM $3bIKE MJIM € 3aBEPEHHBIM B YCTAHOBJIEHHOM [OPS/IKE [IEPEBOIOM HA PYCCKHH A3BIK.

2.4. IlepcoHanbHble JaHHbIC BOCIHTAHHUKOB COJIEP/KATCS B MX THUHBIX J€/1aX.



3. Coop n 00paboTka NepcOHATBLHBIX JAHHBIX

1. Ilopsanok nomydeHus nepcoHanbHbIX JaHHbIX. _
.1.1. Bce mepcoHanpHBIE JaHHBIE PabOTHWKA YUPEKICHHS W POAMTENsE (3aKOHHOTO
Mpe/ICTaBUTENs ) BOCTIMTAHHUKA CJIE/IyeT MOyyaTh HEMOCPEACTBEHHO Yy pabOTHHKA W POJUTELs
(3akoHHOTrO mnpexacrasutend). llepcoHanpHple [aHHble BOCHMTaHHMKA ClieAyeT noay4arb Yy
poauTeneil (3aKOHHBIX TpejactaBuTeneii). Ecim nepconanpable JaHHBIE BO3MOKHO MOJTYYHTH
TOJILKO Y TPEThel CTOPOHBI, TO PaGOTHUK, POIMTENH (3aKOHHBIC MPEACTABUTENM) JOKHBI ObITh
yBEIOMJIEHBI 00 2TOM 3apaHee M OT HHX JOUKHO ObIThb INOJYYEHO IHMCbMEHHOE corjacue.
JIOIDKHOCTHOE JTHIO YUPEKJICHHsS JOUKHO COOOMMTh pabOTHHKY. POJUTENSAM (3aKOHHBIM
MPEJCTABUTENAM) O LEJsAX, [peirojiaraeMblX HMCTOMHHKAX M crmocodax — MoydeHHUs
MEPCOHATBLHBIX JIAHHLIX, @ TAKKE O XapakTepe NoANeKalHMX MOIyYCHHIO MEPCOHANbHBIX TaHHBIX
H MOCITeACTBUAX OTKa3a padOoTHHKA J1aTh MUCBMEHHOE COTTIacHe Ha UX IMOJTYUYeHHE.

3.1.2. YupekaeHue He HMEET Mpasa nojy4darb, oOpadaTsiBaTh U NPUOOIIATH K JIHYHOMY
aeny paboOTHHKA H BOCHHMTAHHUKA He ycraHoBieHHble PeepanbubiM 3akonom ot 27.07.2006
Ne 152-®3 «O miepcoHaNbHBIX TaHHBIX», PenepanbHbiv 3akoHoM 0T 29.12.2012 Ne 273-03 «0O0
obpazoBanun B Poccuiickoit Penepanun» u TpyaoesiM kojgekcom Poccuiickoit ®enepaunn
[epCOHAIbHBIE JlaHHBbIE 00 MX pacoBOH, HAlMOHANBHOH NPUHAUIEKHOCTH, IOJHTHYCCKUX
B3TJISLJaX, PEIHIHO3HBIX MM Guocodeknx yOeKIeHNAX, COCTOAHUH 3/10pOBbs., YACTHON JKH3HH,
YIEHCTBE B OOLIECTBEHHBIX OOBLEIMHEHUSX, B TOM 4Hcle B NPOQecCHOHAIbHBIX como3ax. B
CJIy4asX, HEMOCPeJCTBEHHO CBA3AHHBIX C BOIIPOCAMH TPY/A0BBIX OTHOLIEHHHA. B COOTBETCTBUH CO
cT. 24 Koncrutyunn Poccuiickoit ®eepannu yupexkieHHe BIpaBe MoiydaTh W oOpabaTbiBaTh
J@HHbIE 0 YACTHOH KH3HU pabOTHUKA TOJIBKO C €r0 MHCMEHHOTO COTJIACHS.
3.2. Ilops1ok 00padOTKH NEPCOHATBHBIX JIAHHBIX.

2
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3.2.1. OOpaboTka mNEpPCOHAIBHBIX JJAHHBIX OCYIIECTBISETCS B LEaAX oOecrevyeHus
cobmonenus Koncrutyuun Poccuiickoit @enepaunu, ¢egepaibHblX 3aKOHOB W HHbIX
HOPMATHUBHBLIX [paBOBBIX akToB Poccuiickoit ®Pexepauun, cojaedcTBus padOTHHKAM M
BOCITUTAHHUKAM B TPOXOKIAECHHU OO0YYEHMs, HX KaphepHOM pocTe, obecreueHust MX JINYHOM
Oe3omacHOCTH W WIGHOB MX ceMmeil, a Takke B UediAX OOecreucHUss COXPaHHOCTH
OPHHA/ICKAIIET0 MM MMYILECTBA W UMYLIECTBA YUpe:KIeHHs, YyéTa pe3y/IbTaToB UCIOJIHEHHA
UMH 00513aHHOCTEH.

3.2.2. OOpaboTKa y4pekIeHHEM YKa3aHHBIX BbIIIE MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB,
BOCIHHUTAHHUKOB H WX POJIUTENEH (3aKOHHBIX NPEICTABUTENEH ) BO3MOKHA TOJILKO € UX COrJIacus,
6o Oe3 UX corjacHs B CICAYIONIHX ClyHasX:

— [IepCOHAlIbHbIE JTAHHbIE ABMAIOTCA OOHICTOCTYTHBIMHU;

— MEePCOHAJIbHBIE  JJaHHBIE OTHOCATCS K COCTOSHHIO 3JI0pOBbs  pabOTHHKA WIH
BOCIIUTAHHUKOB M UX 0OpaboTka HeoOXOAMMa JUIS 3ALUUTBI €ro KU3HH, 30POBbS HIIM HHbIX
KH3HECHHO BaKHBIX HHTEPECOB AM00 JKM3HU, 310POBbs MM HHBIX JKH3HEHHO BaKHbIX MHTEPECOB
JpPYrUX JIALl U TIONyYeHWe corylacus pabOoTHHKA WM POJHTENS (3aKOHHOIO TpeICTaBHTeIIs)
HEBO3MOKHO;

— o0paboTka NepCOHANBHBIX JAHHBIX HEOOXOAMMA /s YCTAHOBICHHMS  HIH
OCYMIECTBJIEHHS TIPaB HUX CcyObeKTa WIH TPeTBhHX JMIl JHO0 B CBA3H C OCYIICCTBICHHECM
[IpaBOCY AU,

— o0OpaboTka MEPCOHANbHBIX JAHHBIX OCYIUECTBISETCS B  COOTBETCTBHH ¢
3aKoHoAaTenbeTBOM Poccuiickoi @enepatnn 06 0b6opone, 0 6€30MacHOCTH, 0 TPOTHROICHCTBHH
TEPPOPU3MY, O TPAHCIIOPTHOR OE30MACHOCTH, O MPOTHBOACHCTBUH KOPPYNLHH, 00 ONEpaTHBHO-
PO3LICKHOH JEATEJbHOCTH, 00 HCHOJHUTEILHOM MPON3BOJICTBE, ¢ YTOJOBHO-HCIOJHUTEIBHbBIM
3aKOHOJATe/bCTBOM PO: “

—-00paboTKa  MEpCOHANbHBIX  JAHHBIX  OCYLICCTBISETCS B COOTBETCTBHH €
3aKOH0/1aTes1bCTBOM 00 00s13aTe/IbHBIX BUIAX CTPAXOBaHUs, CO CTPAXOBBIM 3aKOHO1ATEILCTBOM:

-1no  TpeDOBAHHIO  MOJIHOMOYHBIX  FOCYJApCTBEHHBIX  OpPraHoB B CIy4asX.
NpeyCMOTPEHHBIX (e/iepabHbIM 3aKOHOM:

- B cly4asx, eciii 00padoTka MepCcoHaJIbHBIX MaHHBIX pabOTHHKOB OCYIIECTBIIACTCA Ha
ocHoBanuu Tpyaoeoro kogaekca Poccuiickoii @enepauun uinu unoro deaepanbHOro 3aKoHa.



YCTaHABMBAOIICTO €€ LeNb, YCIOBHSA MOMYyYeHHs MEePCOHANTBHBIX JaHHBIX U KPYT CYOBEKTOB.
MEepCOHaNIbHBIC TaHHBIE KOTOPBIX noiekar o0paboTke:;

—00paboTKa MepcOHAIBHBIX JaHHEIX OCYILECTBIAETCS B UENAX HCHONHEHHS TPYIOBOTO
JI0roBopa:

- 00paloTKa NepCOHaNbHBIX JaHHBIX OCYLIECTBIASETCS JUISL CTATHCTHYECKHX MM HHDBIX
HayYHBIX HE/IeH MPU yCIIOBUH 0053aTeTbHOr0 00e3THYHBAHNS TePCOHAIIBHBIX JaHHbIX.

3.2.3 MBJIOVY Bnpase oGpabaTbiBaTh MepcoHaIbHbIC TaHHbIE paboTHUKOB
YUPEIKICHHS TONBKO € UX MUCbMEHHOTO COIIacHsl.

3.24 MBJIOYVY BrpaBe o6pabaTsiBaTh NepcoHaNbHbIE AAHHbBIE BOCTMTAHHUKOB W HX
POAHTENCH (3aKOHHbBIX MPEACTABUTENEH ) TOJIBKO ¢ HX MHCHMEHHOTO COIIACHSL,

3.2.5. IlucbmenHoe cornacue pabOTHHKA H POAHTENCH (3aKOHHBIX [peICTaBuTeNeit )
BOCIIMTAHHUKOB Ha 00pabOTKY CBOMX NMEPCOHATBHBIX JAaHHBIX JIOJKHO BKJIOYATh B ce0sl:

- (pamummo, nms, 0TYECTBO, anpec cyOBbEKTa NEPCOHATbHBIX JaHHbIX, HOMEP OCHOBHOTO
AOKYMEHTA, y10CTOBEPAIOLICTO €ro IMYHOCTD, CBEEHHS O JaTe BbLIAYM YKA3aHHOTO J0KYMEHTA
W BbIJJABILIEM €r0 OpraHe:;

- HanMeHoBanue (QaMHIMIO. MMA, OTYECTBO) M ajpec OMepaTopa, [OJIYHAIOLIEro
coryacue cyObeKTa NepcoOHaIbHBIX JAHHBIX;

= 11eJ1b 00pabOTKH MepCOHATBLHBIX TaHHEBIX:

~ [IEpetCHb NEPCOHATLHBIX JIaHHBIX, HA 00pabOTKY KOTOPBIX [aeTcs coriacke cyOonekTa
MEPCOHAIBHBIX TAHHBIX:

~TepetieHb IeHCTBHI ¢ MEepCOHANLHBIMA TaHHBIMH, HA COBEPLICHHE KOTOPBIX JAeTcs
cormacue, oduiee OnucaHHe HCIONb3YEMBIX ONEPATOPOM CIOCOGOB 00paboTKU nepcoHaNbHbIX
JlaHHBIX :

~ CPOK. B TCYEHHE KOTOPOTO JEHCTBYET COrTache, a TakyKe MOPAI0K €ro OT3hIBA.

3.2.6. PaboTHuk  yupexaeHus. POIUTEND (3aKOHHBIH NpeICcTaBUTE b
BOCITUTAHHUKOB  NPefoCTaBisAeT yUPEKICHHIO HOCTOBEpPHbIE CBEACHHS O cebe, CBoem
pebenke (neTax).

3.2.7. B cootsetcTBUM €O cT. 86 1. 14 Tpynosoro xojekca Poccuiickoii Denepaunu B

IeAX oOecrieyenns npas H CBOOOJ 4eloBeka H TpakIaHuHA 3aBEJIY IO YUPeXJAeHHS H ero
[IPCACTABHTENIH (OTBETCTBCHHBIC JIOJDKHOCTHBIC JIMLA) NPH 00paGoTKe MEPCOHANBHBIX JaHHBIX
pabOoTHUKA JI0/DKHBI COOIIOATH eIy oIue obI1e TpeboBaHus:

— IIpH OMNPENEICHAH 00BeMa 1 COJIepKants, 00pabaTLIBAEMBIX MePCOHATBHBIX TaHHbIX
YAPEKICHAC JI0UKHO pyKoBoacTBoBaThes Koncturyumeii Poceniickoit ®enepaun, Tpynosbiv
KozekcoM Poceniickoii ®enepaumn, ®enepanbusiv 3akonoM 29.12.2012 Ne 273-®3 «O6
obpasoBanum B Poccuiickoit Mexeparin» W WHBIMH HOPMATHBHBIMH  [IPABOBBIMH U
PACTOPAMTEIbHEIMI - noKymMenTaMin - Munnpocseienuss Poceun, PocoGprajzopa. JPYTUMH
(penepanbHbIMU 3aKOHAMMU:

~ 3allluTa NEpCOHATbHBIX IaHHBIX PAbOTHHKA OT HEMPaBOMEPHOIO MX MCIOIb30BAHUS
MM YTPAThl OLECTICTHBACTCS YYPEKICHHEM 3a CHET €r0 CPEICTB B TOPAIKE, YCTAHOBICHHOM
3aKOHO1aTe/IbCTBOM:

~TpH IIPUHATHN PELUCHHH, 3aTPAarMBAlOLMX MHTEpeChl PaGOTHHKA, YUPEKICHHE HE
UMEeT  T1pasa -~ OCHOBBIBATBCA  HA  MEPCOHANBHBIX  JAHHBIX  paGOTHHKA,  [OJIyYeHHbIX
HCKIIOMUTELHO B pe3yJIbTaTe HX aBTOMATH3HPOBAHHOIH 00pabOTKH HIIH YIEKTPOHHOIO
MOJYYESHHS.

— [penctaBuTenn  pabOTHHKA IOJDKHBI OBITh  O3HAKOMJICHBI TOJ pacmueky ¢
(heflepaTbHbIM 3aKOHOM, JOKYMEHTAMH Yapesk/IcHH. YCTaHaBIHMBAIOIUMH TIOPAI0K 00paboTkm
HEpCOHATBHBIX TAaHHBIX PAOOTHUKOB, a TakKe 00 MX NMpaBax H 00A3AHHOCTSX B HTOIl 061aCTH.

— BO BCEX Ciyyasx OTKa3 palOTHHKA OT CBOMX IIPaB HA COXPAHEHME H 3allUTy TaiHbl
HeleHCTBUTENICH,

— 00padoTKa NEPCOHAMBHBIX AQHHBIX MOKET OCYILIECTBIATHCA HCKIIOUHTCIBHO B LETSX
obecrieueHus  COOMOAECHMS  3aKOHOB M MHBIX HOPMATHBHBIX  [IPABOBBIX  AKTOB.
PeTIIAMEHTHPYIOIIMX  00pa3oBaTeNlbHYI0 ACSTENHHOCTh OPraHM3alliH M MHBIX OTHOLICHHII.
HETIOCPEICTBEHHO CBA3aHHbIX ¢ 00pa30BaTelIbHOMN JAeATe IbHOCTBIO.

4. 3amuTa nepcoHANBLHBIX TAHHBIX



4.1. Tloa yrpo3oit HWJIHM ONAaCHOCTBIO YTpPaThl MEPCOHAIBHBIX JIAHHBIX MOHUMACTCH
€AMHMYHOE MJIH KOMILJIEKCHOE, peallbHOC HW/AM MOTChIMANbHOC, AKTHBHOC H/H MAacCHBHOE
HpOﬂBHCHHG 'SHO}’Nib]H_II[eHHbIX BO3MO}KHOCT€I\;] BHCHIHHUX HIIH BH}/T]I)CHHI/IX HCTO‘IHI/IKOB VI'PO3EbI
co3aaBaTh HeOJaronpusTHble COOBITHS., OKa3bIBaTh AeCTAOUIM3MpYIOLEe BO3JCHCTBHE Ha
3alHUIIAeMY 0 HHOPMALIUIO.

4.2. Puck yrpo3sl MoObIM HHOOPMALIHOHHBIM pecypcaM CcO3Jal0T CTHXHIHBIE OeJCTBHS.
JKCTPEMAIBbHBIC CHUTYAlMH, TEPPOPUCTHUYECKHE NCHCTBHUA. aBApUU TEXHHYECKHX CpPCACTB H
JMHHHA  CBA3H, Jpyrue OOBEKTHBHbIC OOCTOATENbCTBA, @ TaKKE 3aMHTEpPECOBaHHbLIE H
HE3aWHTEPECOBAHHBIC B BOSHUKHOBEHHH YT PO3BI JIHIIA.

4.3. 3awuTa NepcoHaNbHBIX JaHHBIX MPEACTaBIACT co00H MpeaynpekacHHE Hapy LIEHH
,IIOCT}'HHOCTH. HEeJIOCTHOCTH, ﬂOCTOBepHOCTI/I 151 KOH[i)H,El@HLII-iaIleOCTH HepCOHaﬂbelK HOdHHBIX H
obecrieuenne Oe3omacHoCcTH HHMOPMAIMK B Tpollecce YIpaBieHUYeCKoH W TMPON3BOACTBEHHOM
JICATEBHOCTH YUPEKIACHUS.

4.4, 3ammTa nepcoHaNbHBIX JaHHBIX OT HEMPABOMEPHOrO HX HCMOAb30BAHMS HIH YTPAThI
JOJIKHa GBITB Oﬁecnequa y‘lpe}l{ﬂeHI/leM 3da CHCT €C CpclICTB B NOPSAIKE, YCTAHOBICHHOM
(enepalbHbIM 3aKOHOM,

4.5. «BHyTpeHHss 3aliTay:

e perIIaMCHTﬂHI/IH ,HOCT}"]T& ]'lepCOHI:U[a K I{OH(lJI/I,Elt‘HU,I/IaJ'IBHBIM CBCJCHHAM. ,E[OK}-’MCHT&N‘I H
633331 JaHHBIX BXOJIUT B 4YMUCJIO OCHOBHBIX Hanpasﬂe}mﬁ ()}')Fa[-IPI'iaLIHOHHOﬁ 3alllHuThI
I/IHL[]UPM&L[HI/I H npeﬂHa'sHaqua 715 paarpamdqeﬂuﬂ HOMTHOMOYHAH MC}I{,H_\' p}'KOBO,-‘lHTCJ"UIMH H
JOMKHOCTHBIMHU JTHITAMH y‘-Ipe)l\’,-‘lCHI/IH:

— Juis  o0ecrieYeHUH BHYTpPEHHEH 3alUThl TEPCOHATBHBIX JaHHBIX HEOOXOAMMO
codMmoaTh pAjl Mep: OTPAHHYCHHE W PerilaMeHTalus coctaBa pabOTHHKOB, ()YHKIMOHAIbHbIE
0053aHHOCTH KOTOPBIX TPeOYIOT KOH(MIeHITHATLHBIX 3HaHWI; H30upareibHOe H 000CHOBAHHOE
pacrpe/iesicHue JOKYMEHTOB U HH(OPMALUU MeX 1y padOTHHKAMH; pallMOHATLHOE pa3sMelleHne
pabo4ux MecT pabOTHUKOB, IIPH KOTOPOM HCKIKOYAIOCh Obl GECKOHTPOIBHOE MCIOIb30BaHHE
3aIMInaeMoil “HQGopMaNuu; 3HaHHe PabOTHHKOM TpeDOBAHWN HOPMATHBHO - METOIMYECKHX
JOKYMEHTOB 110 3aInTe HHPOPMALMK U COXPAHEHHHU TailHbl; HAIMYKE HEOOXOIUMBIX YCIIOBHIT B
MOMELIEHUH JUId  paboThl ¢ KOH(PUACHIMATLHBIMH JOKYMEHTaMH M 0a3aMu  JIAaHHBIX;
OpraHu3auys TMopAjIKa YHHYTOKEHHS HHPOPMAlNH: CBOSBPEMEHHOE BBISBICHHE HAPYIICHHS
TpeOOBaHMH pa3pelInTe/IbHOH CUCTEMbI J0CTyNa paGOTHUKAMM YYPEKIEHH; BOCTIUTATEIbHAS U
pasbAcHUTEIbHAs paboTa ¢ COTPYIHHKAMH YUPEKJICHHS MO MPeayNPEKACHHIO YTPAThl IEHHbIX
CBEJICHHI TIpH paboTe ¢ KOH(PHUACHIHATBHBIMH JOKYMEHTAMH. 3alUTa MEPCOHAIILHBIX JTaHHBIX
Ha SJICKTPOHHBIX HOCHTENAX. Bee nanku. comepikaiine nepcoHaibHbie JaHHbIE PAGOTHHKOB,
BOCHHTAHHUKOB M HX POJMTENECH (3aKOHHBIX IpeACTaBUTENeH) XpaHATCS Ha KOMIbHOTEpe
JAOJKHOCTHOTO JTHIIA (JIML) YUPEKICHHS, 3alIHIIIEHHOM MTapoJieM.

4.6. «Buewuas 3amuray;

_ TAmA 3amuThl KOH(puIeHManpHolt HHOOPMALMH  CO3Jal0TCs  1eJIeHAIPaBIeHHbIE
HEOJIaronpUsATHBIC YCIIOBUS M TPYAHONPEOI0INMbIE TIPEMSATCTBHS /ISl JIHIA, MbITAIOLIErocs
COBEPLINTH HECAHKIIMOHUPOBAHHBIN I0CTYIl U oBaaeHHe HHpopManuei. Llenpio u pesynbrarom
HECaHKIIHOHUPOBAHHOTO JIOCTYNA K WHQOPMALMOHHBIM pecypcaM MOJKeT OBITh He TOJBKO
OB/IQZICHHE LEHHBIMH CBEJICHUSIMH M HX HCHOJB30BAHHE, HO M HUX BHJIOM3MECHECHHE,
YHHUTOKEHHE, U Jp.;

oA TOCTOPOHHHM JIMIIOM TOHUMaeTCs moboe JIMIO. HEe HMEIOIIee HETOCPECIACTBCHHOTO

OTHOWICHHUA K YUPEKJICHHIO, NOCETHTENH, PaOOTHHKH JPYIHX OPraHW3allMOHHBIX CTPYKTYP.
[loctoponnne nHMUa He JOMKHBI 3HATH pacnpejneieHde QyHkuumii, paboune MPOLECCHI.,
TEXHOJIOTUIO COCTaB/ICHHUs. O(GOPMIEHHUS, BEIEHUs M XPAHEHMS NOKYMEHTOB, el u pabouux
MaTepHaIOR;

- 18 00ecneyeHUsl BHEIHEH 3allUThl MEPCOHANBHBIX AaHHBIX HEOOX0AMMO COOII0/1aTh
Pl MEP: TIOPSAIOK TIPUEMA, yYeTa W KOHTPOIIS JeATeIbHOCTH MOCeTUTEIICH: MPOITYyCKHONH PeikiM
VUPCKICHHS, TEXHMYECKHE CPEJICTBA OXpaHbl, CHTHANM3aUMH; TPeOOBaHMUS K 3allUTE
UH(GOPMALHH IPU HHTEPBLIOUPOBAHUH H CODECEI0BaHMSIX.

4.7. Bee NO/KHOCTHBIE JHIA YUPEKICHHS, CB3aHHBIE ¢ 00paboTKOM TMepCOHATBHBIX
HaHHbIX. 00f3aHbl Mojanucate 00s3aTEeNBCTBO O HEPA3r/IALIEHHH MEePCOHANBHBIX JIAHHBIX
pabOTHHUKOB, YHAUIMXCA W HX POUTENEH (3aKOHHBIX [IPEICTABUTENCH ).



4 8. [To BO3MOKHOCTH [TEPCOHATBHBIC anHble 00e3IMInBaOTCA.

4.9. Kpome Mep 3atlnThl TIePCOHAIBHBIX JAHHBIX, yCTAHOBJICHHBIX 3aKOHOATENBCTBOM,
yupesKIeHue MOIKET BpIpa0aTHIBATL MHBIC MEPDI 3AUIUTHI IEPCOHAbHBIX AaHHBIX pabOTHUKOB,
obyyarommxces u UX poamteseit (3aKOHHBIX npeucmame:[eﬁ).

5. Mepeaaua u XpaHeHHE nepcoHANbHBIX TIAHHBIX

5.1. Tlpu mepeaaye MepcoHanbHbIX JlaHHBIX pabOTHHKA, BOCIHTAHHIKA 1 ero poauTesiei
(3aKOHHBIX npesicTaBuTeNel) yUPEKICHHE OIIKHO co0M0aTh CI1eyI0lHe TpeboBaHusA:

5.1.1. He cooOmarh nepcoHaIbHbIC faHHbIe pAOOTHHKA, BOCTIMTAHHHKA U €70 pouTeneit
(3aKOHHBIX mpe/cTaBuTenei) TpeTheil cTopone 0€3 uX [IHCLMEHHOTO COTJIACHs. 32 HCKIIIOHCHNEM
cnyuaes, Koria 310 HeOBXOAMMO B LEISX MpedynpeKicHud yrpo3bl JKH3HH H 3/0POBBIO. a
TakKe B CITydasx, yCTaHOBJICHHBIX (eneparbHBIM 3aKOHOM.

5.1.2. He coobmarh nepcoHalbHbIC anHbie PAGOTHIKA, BOCTUTaHHHKA 1 ero poauTeseH
(3aKOHHBIX ﬂpEﬂCTaBHTe.ﬂeﬁ) B KOMMEPUYECKHX LEIAX 6e3 UX MUCHMEHHOrO COrIacus.

5.1.3. lpexynpeuTs  JHL, MOMYUHBIINX ~ TIEPCOHANBHBIC naHHpie  pabOTHUKA,
BOCIIUTAHHUKA W €r0 pouTeneil (3aKOHHBIX npeacTapuTenei) o TOM. YTO [OJIy4CHHBIC
[epCOHAJIbHbIE JaHHBIC MOTYT GbITh HCIIOH30BAHbI THILb B HELAX. U1 KOTOPBIX OHH COOOIICHB!
(pesIcTaBJICHB). U tpeGoBaTh OT ITHX JIHLL [HOATBEPKIEHNS TOr0, 9T0 3TO TIpaBmIIO COOMIONICHO.

Jluna. MOJYYMBLIME IEPCOHATHBIC nanHble PAOOTHHKA, BOCIHTAHHUKA n poauTes
(3aKOHHOT O [peCTaBUTes) oBg3atb! cOOMI0ATH PEKMM CEKpeTHOCTH (koH (U ICHIMATBHOCTH).

5.1.4. Paspemarb JOCTYI K TepcoOHAIbHBIM JTAHHBIM paGOTHHKOB, BOCIHTAHHUKOB n uX
poautenei (3aKOHHBIX fpeCTaBuTENCH) BOSMOKHO TONBKO CHELHATBHO YIOTHOMOYCHHBIM
nuiaM yupekacHus, npu 5TOM yKa3aHHple JIHUA JOJUKHDI yMeTh MpaBo MOTyyarh TOJIBKO T€
TlepcOHATBHBIE JIQHHBIE, KOTOPDIC HeOOXOMMB!  JUTA  BBITIOJHCHHA KOHKpETHOil TPYA0BOH
(DYHKLHH, COTTIACHO CIHCKA CreLMATBHO Y TOJTHOMOUSHHBIX JIHIL yUpeKICHUS.

5.1.5. TlepenaBaTh NepcOHANLHDIC naHnble pabOTHUKA npe/icTaBuTeNAM paboTHUKOB B
fopsiiKe, yCTaHOBICHHOM Tpy10BBIM KOJICKCOM Poccriickoit ®enepaniu, U orpaHu4uBaTh dTY
uHPOPMALIKIO TOBKO TEMH MepCOHANLHBIMH JaHHBIMA paboTHHKA, KOTOPBIC HeoOX0 UMbl TSl
BBIOMHCHHS YKA3aHHBIMH TIPEACTABUTEIAMH X (yHKLIH.

5.1.6. Cornacue Ha 0OpabOTKY fepCoHabHbIX AHHBIX, pa3peleHHBIX pabOTHHKOM JUtst
pacipocTpaHeHus, opopmsieTCs 0T/ IbHO OT HHBIX cornacuil cyObeKTa MepCOHaIbHBIX JAHHBIX
ua 0OpabOTKY €ro MepCoHANLHBIX JTAaHHBIX.

PaGortonatens 00s3aH obecnednTh paGOTHHKY BO3MOKHOCTH orIpe/Ie/IuTh TIepeyicHb
IepPCOHANBHBIX JaHHbIX T10 KaKIOH KATeropuyl MepCOHANbHbIX AAHHbLX, yKa3aHHOii B COracHH
Ha PACIPOCTPaHEHHE TIEPCOHATBHBIX JaHHBIX.

B ciydae ecid W3 TPEIOCTABICHHOTO paboThHKOM corjiacns Ha pacrpocTpaHeHue
[epCOHAIBHBIX JaHHBIX HE creyeT, 410 PabOTHHK COrNACHICS € pacnpocTpaHeHHEM
TIepCOHATBHBIX JaHHbIX, TAKHE nepcoHanbHble JIaHHbIC 0OpabaTLIBAIOTCH paboTo/atTenem oe3
rpasa pacnpocTpaHeHuA.

B cioywae eciu M3 M1peI0CTaBICHHOTO pabOTHHKOM ~COracusi  Ha nepejlady
MepCOHATBHBIX JaHHBIX HE CICAyeT. gro pabOTHHK HE YCTAHOBHI 3arpeThl W ycTaoBUA Ha
06paboTKy MEPCOHAIbHBIX JAHHBIX UMM He yKasan Kareropuu M nepetcHb nepcoHaIbHbIX
JAHHBIX, JJ1s1 00padOTKH KOTOPbIX cyObeKT NepcoHaTbHbIX JaHHbIX yCTaHABNMBACT yCIOBHUA
3anpeThl, padoTosaTesb oOpabaTpiBaeT TAaKHE TIepCOHATBHBIC [IAHHBIC fe3 BO3MOKHOCTH
nepeaun (pacnpocTpaHeHus, MpelocTaBIeHHs, I0CTYTIa) HEOTPAHHUCHHOMY KpYTY JIMH.

B coriacii Ha PacrpoCTpaHeHHe NEPCOHATbHbIX JJaHHbIX PAOOTHUK BIpaBe yCTaHOBHTD
sarpersl Ha mepemady (KpoMme pelocTaBIeH s JOCTyMa) ATHX MePCOHATBHBIX JIQHHBIX
paboTONATeNIO HEOrPAHUICHHOMY KpyFy JiMlL, @ TaKKe 3anperhl pa 06paboTKy WIH YCIOBHA
06paboTKy (KpoMe NoJy4eHHs J0CTYIa) STUX NePCOHANbHBIX JAHHBIX HEOrpaHHUCHHbIM KPYTOM
. OTkas paboTojaresis B YCTaHOB/ICHHH pabOTHMKOM JaHHBIX janpeToB W YCIOBHIl HE
JIOMYCKaeTCs.

[lepenada (pacmpOCTpPaHEHHE. [pe/locTaBIeHHE, OCTYN) TePCOHAbHBIX JIAHHBIX,
paspeleHHbIX PabOTHAKOM JUIA pacTpocTpaHeHus, 10K OBITH MpeKpalieHa B moboe BpeMs
1o ero tpedosanuio. Jlannoe TpeGoBanne J0JKHO BKIHOHATE B cebst pamuiInio, UMsl, OTHECTBO
(IIpM HAIMYMK). KOHTAKTHYIO uHdopmanuio (HomMep tesnedona, aapec 51eKTPOHHOMH MOUTEL HIH



IIOYTOBBIN ajpec) padOTHHUKA, 4 TakXkKe TMepevyeHb NMEPCOHATBHBIX JaHHbIX, 00paboTka KOTOPBIX
MOJUICKHUT Npekpaulienuto. JleficrBue cornacust pabOTHHKA HA pacnpocTpaHeHHe MepPCOHATBbHBIX
JIaHHBIX, NPEKPAIIAETCA C MOMEHTA NOCTYIIIeHHS padOTOAATENIO TaHHOrO TpeOOBaH M.

PaboTHuK BripaBe 0OpatuThcs ¢ TpeboBaHHEM MIPEKPATHTE Nepeiady (pacnpocTpaHenue,
Npe/IOCTABIEHHE,  JOCTYI) CBOMX [EPCOHAIBHBIX JIAHHBIX. pAHEE pPa3peHICHHbIX s
pacnpocTpaHeHHs. K 00oMy nuily, oOpadaThIBarOILEMy €r0 MePCOHATbHbIC JaHHbIC, B CIyyae
HecoOoIeHus nosioxkeHui PenepanbHoro 3akona ot 27.07.2006 Ne 152-D3 win 00paTtuThes ¢
TakuM TpeOOBaHUEM B CyI.

5.2. XpaHeHHE MEePCOHATbHBIX JAHHBIX PaOOTHUKOB. BOCIUTAHHUKOB W MX POJAMTEINCH
(3aKOHHBIX MIpe/ICTaBUTENCH ):

5.2.1. TlepcoHasibHble JaHHbIe PAOOTHHKOB, BOCIIHTAHHHKOB M MX POJIMTE/ICH (3aKOHHBIX
npejacrauTeneii) oOpabaThiBalOTCS W XPAHATCS B JJAEKTPOHHOM BUae B HHPOPMAIMOHHBIX
cucremax. JlocTynl K MepcOHaNBHBIM JaHHBIM pabOTHHUKOB, BOCTIHTAHHUKOB H HX POJMTENEH
(3aKOHHBIX npejAcTaBuTeNnei) B  MHQOPMALMOHHBIX CHCTEMAX OCYLICCTBISIETCS COMJIACHO
pa3pelHTeIbHOH CHCTEMbI MATPHILbI JOCTYIIA K MEPCOHATbHBIM JAHHBIM.

5.2.2. TlepconanbHble JaHHBIC pabOTHUKOB, BOCITHTAHHHKOB H HX POJMTENEH (3aKOHHBIX
MPEACTaBUTENECH) XpaHaTcs B OyMaKHOM BapHaHTE B JIMYHBIX JejiaX B WIKa(y, 3aKpbIBAIOLIEMCs
Ha 3aMOK.

5.2.3. Tpy10BEIe KHUAKKH pabOTHUKOB XpaHSTCS B celie y BEAYUIETO CIENHaNUCTa 110
Kajpam.

5.2.4 Buemmnuii JOCTYN K NEPCOHATBHBIM JaHHBIM PabOTHUKOB, BOCIHTAHHUKOB H MX
poauTeseil (3aKOHHBIX NpecTaBuTeNei) HMEIOT KOHTPOJIbHO-PEBH3HOHHBIE (HA30PHBIC) OPTaHbl
MPH HATMYHU JIOKYMEHTOB, Ha OCHOBAaHMH KOTOPBIX OHM MPOBOAAT NPOBEPKY. JJHCTAHUHOHHO
[IEPCOHANBHBIC JAHHBIE MOTYT ObITb HPE/CTABICHbI HAJI30PHBIM OPraHaM TOJIBKO 110 MHCHMEHHOMY
sanpocy. Ctpaxosble (OHIBL HEroCyHIapCTBEHHbIC MEHCHOHHBIE (GOHBL APYTHE OpraHH3aAlHN U
YUPCKJICHHMS, @ TaKKe POJICTBEHHHKM M YJieHbl ceMbH pabOTHHKA, BOCHHTAHHMKA MIIH €ro
poauTeneil (3aKOHHBIX TNpeACTaBHUTENEH) He HMEIOT [0CTyNa K MEPCOHAIbHBLIM JAHHBIM, 3a
HCKIIIOYEHHEM HAJM4Msl TMMHCHMEHHOIO corjlacusi camMoro paldoTHHKA, poauTesiel (3aKOHHBIX
npeJcTaBuTeNeil) BOCIUTAHHHKOB.

5.2.4. llomemienns, B KOTOPOM XpPaHATCS MEPCOHANbHbIE JaHHble PabOTHHKOB,

BOCIIMTAHHHKOB W HX poauTesiell (3aKOHHBIX TIpeJCTaBUTeNeH). MOKHBI OBITh 000pY10BaHbI
HaJeKHBIMH 3aMKaMH.

6./locTyn K nepcoHaTbHBIM JaAHHBIM

6.1. BHyTpenuuii goctym:

6.1.1 [paBo nocTyma K nMepcoHaTbHBIM JaHHLIM PAOOTHHKOB, BOCIUTAHHHKOB H HX
ponuTesiel (3aKOHHBIX TpeACTaBUTEIei) yecTaHaBIMBAETCs IPUKA30M 3aBeiyioero MBJIOY.

6.2 Buewmnuii nocTyn (apyrue  OpraHMzauMM, yupeKAeHHMs M IpakIaHe)
periamMeHTHpOBaH B 1.5 fanHoro [Tomoxkenns..

7.J1paBa paGorunka, poaureeii (3aKOHHbIX
npejacraBuTeleii) B mensx obecrneveHns 3aMATEI
NePCOHANBHBIX JAHHBIX

7.1.PaboTHuK, poxuTenH (3aKOHHBIE TIPECTABATENTH ) BOCITUTAHHAKOB NMEIOT 1TPaBo:

7.2.1lony4aTs OCTYN K CBOMM MEPCOHAIBHBIM JAHHBIM (IAHHBIM CBOCrO peGeHKa)
O3HAKOMJICHHE ¢ HUMH, BKIIOYas IIpaBo Ha Oe3BO3ME3HOE MolydeHue Komuil modoii 3anucu.
cojlepiKaiieil NepCoOHAIbHBIC TaHHble.

7.3.TpeGoBaTh OT yupekICHHS YTOYHEHHS, UCKIIOYEHHS MM MCIPABIEHHS HEMOIHBIX.
HEBEPHBIX, YCTApeBINUX, HEIOCTOBEPHBIX., HE3aKOHHO TIOJYYEHHBIX WM HE SBJISIONINX
HEOOXOIMMBIMH JIUISl YUPEKACHHS MEPCOHATBHBIX JAHHBIX.

7.4.TpeboBaTh M3BELICHUS YYPEKICHUEM BCEX JIMIL. KOTOPBIM paHee OBUIM COOOIIEHbI
HEBEpHBIE WJIH HENOJIHBIE MepCOHAIbHbIE JaHHBIC, 000 BCEX TPOM3BEJACHHBIX B HHX
HCKJIFOYEHHUAX, UCTIPABJICHHAX UITH JOTIOTHEHHAX.

7.5 Ilonyyats OT yUpeKAEHUS:



— CBEJIEHMA O JIMLAX, KOTOPhIE UMEIOT JOCTYI K [E€PCOHANIbHBIM JaHHBIM HJIH KOTOPbIM
MOJKET OBITH TTPeIOCTaBJIEH TAKOM JTOCTYII:

- nepedyeHb 00padaTbiBaeMbIX MEPCOHAIBHBIX JaHHBIX H HCTOUHHK HX MOJYYCHHS:

- ¢cpoku 00paboTKH MEPCOHABbHBIX TaHHBIX, B TOM YHCJIE CPOKH HX XPAHCHHUS

— CBEJICHMSI O TOM, KAKHE IOpHMYECKHE TMOCHEICTBHA Ul CyOBbEKTa MEPCOHANIbHBIX
JIAHHBIX MOJKET MOBJICUb 3a co00i 0OpaboTKa ero nepcoHaIbHbIX JAaHHBIX.

7.6.067kanoBath B YIOJAHOMOUYEHHBIH OpraH 110 3alluTe npas cyObeKTOB MePCOHAIbHBIX
JIAHHBIX WM B CyJeOHOM MOpsJIKe HEMpaBOMepHBIe neHcTBHS Wid Oe3/eHCTBUSA yIPEKICHUS
npu 00paboTKe M 3aLUTE NIEPCOHATBHBIX JIAHHBIX.

7.8.Poaurenu (3aKOHHBIE MPEACTABUTENN) BOCIIMTAHHUKOB HE JOJDKHbBI OTKA3bIBATHCS OT
CBOWX TpaB HA COXPAHEHNE M 3aIUTY TaiHbL.

8. OTBeTcTBEHHOCTD 32 HAPYIEHHE HOPM,
peryupylomux od0padoTKy u 3alluTy
NepCoOHANBHBIX 1AHHbIX

8.1.PaGOTHHKM yupeskIeHHs. BUHOBHbIE B HAPYLICHHM HOPM, PEryjupylolmmx o6paboTky
MePCOHAIbHBIX  JaHHBIX  pabOTHHKA, BOCOUTAHHHMKA M €r0  poauTeliell  (3aKOHHBIX
TpesicTaBATENei) HECYT JMCLMIUIHHAPHYIO, aJMHHHCTPATHBHYIO, TPakIaHCKO-TIPABOBYIO H/MITH
YIOJIOBHYHO OTBETCTBEHHOCThL B COOTBETCTBHU C (pe/lepalibHBIMU 3aKOHAMH.

8.2. 3apeayromuii MBJIOY 3a HapylieHHe HOPM. PEryJHPYIOLHX MOnyuenue, oOpaboTky u
3aIATY TEepPCOHATBHBIX JIAaHHBIX pabOTHHKA., HECeT aJMHHHCTPATHBHYK OTBETCTBEHHOCTDL
cornacHo ¢T. 5.27 u 5.39 Kogaekca 00 aAMMHHCTPAaTHBHBIX IpaBoHapymeHusX Poccuiickoi
Menepauun, a TaKKe BO3MElIAeT pabOTHUKY yulepOd. NPUYMHEHHBIH HENPABOMEPHLIM
HCI0/Ib30BaHNeM WH(pOPMAIUH, cojlep/kalieil mepcoHaIbHbIe JaHHbIe pabOTHHKA.
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